
Upper task bar with drop down menus 

“Queue” is the window in 
which all unfinished 

documents are staged or 
queued up for the user 

Task buttons as picture icons 

Window displays 
user’s client list 

Search feature 

Client Forms will open the 
complete electronic record 

for the selected client 

Restrict feature for a 
selected client 

Restrict feature  
for a selected 

department or user 

Feature to send 
messages to another 
user’s queue within 

secure system 


